Program Officer
Job Announcement

WE ARE:

Washington Area Women’s Foundation (TheWomensFoundation.org) is a Washington, DC-based public
foundation, dedicated to mobilizing our community to ensure that economically vulnerable women and girls in the
Washington region have the resources they need to thrive.
Our program work consists of:
1. Grantmaking: Investing through a multifaceted approach in the three core areas of:
a. Asset building;
b. Jobs with benefits, career pathways, and family sustaining wages; and
c. Access to high-quality early care and education.
2. Research and Education: Generating and distributing data about the status and needs of women and girls
in the region, and the strategies necessary to address those needs.
3. Advocacy: Raising awareness of the policy issues that affect economically vulnerable women and girls.
The Women’s Foundation is seeking to hire a highly motivated self-starter for the position of Program Officer. The
Program Officer will serve as a member of the foundation’s program team. This position will lead the foundation’s
advocacy work, including a new initiative focused on investing in girls and women of color.
IF YOU:

Are passionate about improving the lives of women and girls;
Have experience with advocacy campaigns, community organizing, and/or work with communities of
color;
• Excel at building relationships with a wide variety of partners, and can energize a group towards collective
action;
• Thrive when working under deadlines, have strong project and time management skills, and excellent
attention to detail;
Then you want to be our Program Officer!
•
•

KEY RESPONSIBILITIES:

Reporting to the Director of Programs, the Program Officer will contribute to programmatic ideas and participate
actively in grantmaking and community leadership aligning with The Women’s Foundation’s economic security
strategies. In particular, this position will be responsible for launching and managing two new pieces of work: 1)
the foundation’s new advocacy agenda, and 2) a new initiative focused on improving outcomes for girls and
women of color. These functions will be critical to execute The Women’s Foundation’s ambitious five-year
strategic plan, available at http://bit.ly/1TYmgTw.
The Program Officer will use content expertise and knowledge in their program area to help build networks among
funders and Grantee Partners; to educate key stakeholders about our work; to communicate and advocate for
social change; and to develop partnerships that multiply the impact of The Women’s Foundation’s work. The
Program Officer will work on a team with the Research & Evaluation Program Officer and the Program Associate.
Specific responsibilities include, but are not limited to:

Grants Management:
• Manage program strategy, including a portfolio of grant investments, that advance an advocacy strategy
for women’s economic security, as well as investments in girls and women of color. During the first 6-12
months, this position will lead extensive landscaping and planning for both lines of work.
• Manage comprehensive proposal review and assessment process. Stay informed and engaged with
grantee work during the grant period.
• Interface with grant seekers, Grantee Partners and others, responding promptly and appropriately to a
variety of e-mail, written and phone inquiries, and conducting site visits and convenings in accordance
with program objectives.
Community Engagement:
• Engage with a wide variety of stakeholders, including Grantee Partners, other nonprofits, local and
national funders, government, businesses and donors.
• Help to publicly represent the foundation at external community-based events and meetings to gather
information, influence change, and create connections that help move the work of the organization
forward.
• As part of the foundation’s new advocacy agenda, plan and execute a meaningful engagement strategy
that brings together advocates to coordinate on a women’s economic security agenda.
• As part of the foundation’s new work around girls and women of color, plan and execute work with a wide
community of stakeholders to listen to girls and women in the community; develop a framework for
investing in programs and policy change; and rally champions in support of this work.
Research & Communications
• Maintain a breadth of knowledge about current trends, emerging issues, policy interventions, and
innovations to enhance the effectiveness of program strategy and understanding of staff and board.
• Evaluate grants and provide periodic reports to staff, board, and external colleagues about performance,
the grant review process, and program impact, including successes, challenges, and lessons learned.
• Inform the foundation’s research agenda, executed by the Research & Evaluation Program Officer.
• Identify and lead communications components of any advocacy agenda, in coordination with
communications team.
Donor Engagement & Development
• Develop and staff Steering Committees, Advisory Committees, and/or Work Groups relevant to our work.
• Assist with the writing of program-specific grant proposals and reports, in coordination with the
development team.
• Partner with communications and development on donor engagement opportunities, events, and the
production of materials/collateral.
ADDITIONAL QUALIFICATIONS:

•
•
•

•
•
•
•

Bachelor’s degree or equivalent training and experience.
Minimum of 5 years of relevant work experience (experience working in philanthropy, nonprofit direct
service, advocacy, and/or experience in women's issues or poverty/economic security).
An appetite for and sensitivity to working with diverse communities across race, class, ethnic, political and
geographic boundaries. Particular experience working in/with/for communities of color is particularly
important for this position.
Excellent communication skills.
Must thrive when working under deadlines, have strong project and time management skills, and be able
to problem solve.
Ability to foster collaboration and contribute to a strong sense of community among staff and board, and
with colleagues outside the organization.
Passion for improving the lives of women and girls in the Washington Metro region.

COMPENSATION:

We offer our employees a total rewards model, pairing a compensation package that reflects our organizational
values, culture and mission with meaningful and significant work content, a supportive environment, and work-life
flexibility.
Competitive salary and benefits package will be offered, including health, dental, and disability insurance, paid
vacation, and 401(K) contribution.
People of diverse communities and people of color are strongly encouraged to apply. Preference will be given to
candidates from the Washington metropolitan area.
TO APPLY:

Please email resume, cover letter, and salary requirements to jobs@wawf.org with the subject line “Program
Officer.” Only applications including all of these components will be considered.
Applications will be accepted through June 19, 2016.

